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The Society of Australian Genealogists has been offering the Diploma in
Family Historical Studies (Dip FHS) course since 1974.



The Board of the Society may confer the Diploma on the recommendation
of the Diploma and Certificate Committee.



Requirements for completion of the course are given in the Diploma in
Family Historical Studies Regulations at 13 December 2017.



Submit for the approval of the Committee, a proposed topic for a thesis.
The topic for the thesis shall be either:
i. a family history and shall trace at least three successive generations of
the nominated family, or
ii. be on a subject relevant to genealogical research.







The Committee shall determine whether to approve the proposed topic or
require the candidate to submit an alternative topic.
Lodge two bound copies of the thesis and also an electronic copy in PDF
format prior to 30 June of the year following acceptance to the Diploma
course AND
Sit for an examination, usually held in the October or November following
submission of the thesis.







Refer to the current Diploma in Family Historical Studies Style Manual and
Guide for Candidates for guidance.
Thesis word length: 20,000 words* (excluding synopsis, appendices,
references and bibliography). * ±10%
The thesis must include:
- a Supervisor’s Certificate (signed)
- a Candidate’s Certificate (signed).



20,000 word limit (±10%). You must include your word count when
submitting your thesis.



Synopsis. This is essentially your thesis proposal as approved by the
Committee. Please do not change your proposed topic without approval.



Supervisor’s certificate. The candidate is responsible for obtaining their
supervisor’s signature prior to submitting the thesis.



A thesis should:
- conform to its statement of intent and synopsis
- demonstrate good genealogical research skills
- use the research material to create an argument or thesis.



A thesis should:
- be logically organised with an introduction and conclusion and usually
with between 3 and 6 chapters
- have the correct word length
- adequately cover the topic overall
- use good grammar, spelling and be literate.



A thesis should:
- have adequate footnoting which reflects the sources used
- have an adequately and properly presented bibliography
- include family tree charts which conform to the Society’s requirements
as outlined in the Style Guide.



Your thesis must include a signed and dated candidate’s certificate stating
that the ‘work is the original work of the candidate’ (see Style Guide).



It is expected that proper acknowledgement will be given to the
intellectual property of others using accepted forms of referencing.



This means that plagiarism is not acceptable.



Q: What is plagiarism?
A: It is ‘the practice of taking someone else’s work or ideas and passing them
off as one’s own’.*
Plagiarism may be deliberate or unintentional. Both forms are still plagiarism.
*Oxford English Dictionary
http://www.oxforddictionaries.com/definition/english/plagiarism



There is considerable information on how to avoid plagiarism on the
internet provided by academic institutions.
Some suggestions to read:
Plagiarism.org website www.plagiarism.org
University of Technology Sydney, Avoiding Plagiarism Tutorial and Quiz
https://avoidingplagiarism.uts.edu.au/ (choose the Generic interactive
tutorial). (Please note that footnotes, rather than in-text citations, are
used in the Diploma course.)



When writing your research in your thesis you will want to give evidence
of what you have found and where you have found it.



This will allow others to check your sources to confirm whether or not
they agree with your findings based on the evidence provided.



When you refer to other people’s work you should acknowledge this.



Historical evidence comes in two basic forms: primary sources and
secondary sources.



Primary sources are ‘those that came into being at the time the historian
is researching’.*



Secondary sources are an ‘interpretation of the past written at a later
time.’*
* G.M Hibbins, C. Fahey and M.R. Askew, Local History: A Handbook for
Enthusiasts (Sydney: Allen & Unwin, 1985), 7, 3.



A document can be both a primary source for some information and a
secondary source for other information.



For example, a death certificate can be a primary source for a date of
death but a secondary source for a marriage year.



Footnotes are required rather than endnotes.



The overall principal of footnoting is that others should be able to check
stated facts in your written work by being directed to the source of the
information.



Some genealogical research sources may not be readily found in academic
style guides designed for university students.



Since 2012 the Committee has required theses to comply with Chicago
Manual of Style. From 2018 theses are required to comply with Chicago
17th Edition Style A – Notes-Bibliography.



For further explanation of citation style see the Dip FHS referencing
presentation and the Dip FHS Style Guide.



Older Diploma theses in the Society’s library may have been submitted
using Traditional Footnoting.









A Supervisor will be allocated to each candidate by the Diploma and
Certificate Committee.
It is the candidate’s responsibility to remain in contact with their
Supervisor.
It is the candidate’s responsibility to ensure that deadlines are met, not
the role of the Supervisor.
Drafts, chapters or sections should be seen and commented on by the
Supervisor as the writing of the thesis proceeds.



Supervisors are required to issue a statement certifying that the thesis is
in a proper form for submission. They can only do this if they have read
drafts of a candidate’s work.



A Supervisor’s Certificate in no way implies that the thesis is of a standard
suitable for the award of a pass grade.



The Final Draft should be put before the Supervisor at least two months
prior to the due date.



Q: I have submitted work to my supervisor but they have taken time to
return comments to me. Shouldn’t they be expected to respond quicker?
A: All supervisors are volunteers. Like you they have family and work
commitments, take holidays and have health issues from time to time.
Please submit drafts with sufficient time for them to respond.



Q: I have done some study before at TAFE/College/University level. I think
I know what is expected. Do I still have to submit drafts to my supervisor?
A: Yes. Think of your supervisor as a pre-marker. They will pick up issues
that might detract from your thesis when it is assessed. Their comments,
if heeded, could make the difference between passing or failing.



Q: My supervisor has been making comments about my spelling, grammar
and paragraph structure. Is this really relevant?
A: Yes. The thesis is an academic form with expectations of good grammar,
spelling and a formal structure. A thesis should be able to convey the
author’s ideas clearly.
Hints:
Don’t rely on spell checks alone.
It can also help to read your work out loud to someone else. Does it sound
right?



Q: Shouldn’t my supervisor be commenting more on the content and
structure of my drafts?
A: In early drafts there may not be enough content for the supervisor to
comment about how it is arranged or what might be missing. As you
continue writing your supervisor may be able to comment more on your
content and structure.



Q: My supervisor thinks I should include general information about the
history of the time. Why would this be needed?
A: Your family lived within a time period and understanding what was
happening generally can help to provide context to their lives.
(For example, a son died during the First World War. His death was part of
a wider picture of many families affected by the war.)



Q: Do I have to include an explanation of abbreviations? Surely everyone
understands them.
A: Yes. It is helpful to explain abbreviations because not all readers will
know them.
We may know AIB stands for Archives in Brief but others may think it
means the Australian Institute of Business!
You can also add the abbreviation after the first mention if you wish to use
a short form later.
For example, ‘The Church of Jesus Christ of Latter Day Saints (LDS) ... The
LDS library holds ...’



Q: Should I explain old terminology?
A: Yes. It is helpful to your reader to explain unfamiliar or archaic terms.
For medical terms particularly there are guidebooks and web sites
available.
(For example, do you understand what ‘marasmus’ means?)



Q: Can I include illustrations in my thesis?
A: Yes. Illustrations can add interest to a thesis. Illustrations may be family
photographs, documents, maps and so on. They should relate to your text
and have captions.
There needs to be a balance between text and illustrations. Including
illustrations on almost every page, however, may detract from the
continuity of your text.



If you reproduce another person’s or institution’s work and wish to publish
your work later you may require copyright clearance or permission to
publish.



Illustrations should not only be captioned but your thesis should include
the source of the illustration (usually in the List of illustrations or
Bibliography) and, especially within copyright, comply with consent
requirements.



Q: Do I have to include family tree charts in my thesis?
A: Yes. Family tree charts provide a visual way of showing what is known
of a family and its relationships. Anyone who holds the Dip FHS should be
able to clearly set out a family tree chart. Clearly set-out charts are
expected in your thesis.



Q: Can I use family tree charts produced by my computer program?
A: If the charts produced comply with the guidelines given in the Style
Manual you may use them. Charts should be clearly set out (usually from
top to bottom rather than from left to right), with abbreviations
explained, Chapman County codes used, wives to the right of their
husbands, dates, etc. as directed in the Style Manual.
Specialised family tree charting programs are also available.



Q: I’ve got so much research I can’t fit it all in the word count. Can I put it
in the footnotes?
A: Any writer needs to make judgements on what to put in and what to
leave out. Your narrative should be in the body of the thesis which is in
the word count.
Putting additional material in your footnotes to avoid increasing the word
count can be distracting to the reader. Footnotes should primarily be used
for referencing sources and perhaps brief explanations.



Q: Can I include appendices?
A: Any writer needs to make judgements on what to put in and what to
leave out. Your narrative should be in the body of the thesis which is in
the word count.
Not every thesis will have appendices. They may be used sparingly (eg. for
lengthy source documents and tables, where relevant).



A candidate will sit for an examination after submission of the thesis
(usually in October).



Sample papers will be issued as a guide to the scope of the examination.



Answers must be in narrative form, with an introduction and a conclusion.



No texts or aids of any kind are permitted during the examination.



Q: If I pass the thesis but not the examination will I still be awarded the
Diploma?
A: No. You must pass both the thesis and the examination to be awarded
the Diploma.



Q: What if I disagree with the decision of the Diploma and Certificate
Committee?
A: The Committee has the authority to determine whether a candidate’s
performance is to a satisfactory standard. It also has the power to
discontinue any candidate’s candidature for any reason which it considers
proper. In the first instance you should raise any concerns with the
Executive Officer who will refer them to the Committee. There is a right of
appeal to the Board of the Society against any decision of the Committee.



The Diploma in Family Historical Studies is awarded by the Board of the
Society on the recommendation of the Diploma and Certificate
Committee.



Names of those who are successful in completing the course will be
published in Descent, usually in the March issue following the completion
of the candidature.



Presentation of the Diploma is made at the Society’s Annual General
Meeting (usually in May) for candidates able to be in Sydney.



Seek advice from your Supervisor in the first instance.



Issues may also be raised with the Diploma and Certificate Committee by
contacting the Executive Officer.



We hope you find your Diploma in Family Historical Studies candidature a
rewarding genealogical experience!

